IŞIKLAR İNŞAAT MALZEMELERİ SANAYİ VE TİCARET ANONİM ŞİRKETİ DATA SUBJECT REQUEST FORM
Last Updated Date: 15.01.2024
This Data Subject Request Form (Form) has been prepared to enable data subjects to exercise their rights specified under Article 11 of the Turkish Personal Data Protection Law No. 6698 (KVKK) by submitting an application to Işıklar İnşaat Malzemeleri Sanayi ve Ticaret Anonim Şirketi (Işıklar Building Materials and Industry and Trade Inc. hereinafter referred to as “Işıklar Tuğla" or "the Company"), located at Çubuklu Mahallesi Orhan Veli Kanık Caddesi Yakut Sokak No:3 Kat:2 Beykoz/Istanbul.
It is important to us that the personal data we hold about Data Subjects is accurate and up-to-date. Therefore, we kindly request that Data Subjects notify the Company of any changes to their personal data.
To enable us to effectively evaluate your Information Request Application, please ensure that the responses and information provided to the questions below are accurate and up-to-date.
Purpose and Legal Basis for Processing Personal Data in the Form, and Data Transfer: The information you provide within the scope of this Form will only be processed by our Company for the purpose of responding to your information request and will not be used for any other purpose or shared with third parties. Accordingly, this information is processed on the legal basis of 'necessity for the legitimate interests of the data controller, provided it does not harm the fundamental rights and freedoms of the data subject.' Our Company securely retains this Form and any attachments, if applicable, by taking all necessary technical and administrative measures in compliance with the Personal Data Protection Law (KVKK) and relevant secondary legislation.
1. Are the personal data subject to the application yours?
· Yes. (Please complete Section 4.)
· No, I am acting on behalf of the data subject. (Please complete Section 3.)

2. Your relationship with our Company:
· Customer
· Employee (Please specify department)
· Former Employee (Please specify date of departure)
· Visitor
· Other (Please specify)

3. Applicant's Information (If the person submitting the application is not the Data Subject):
	Name - Surname
	

	National ID/Passport No.
	

	Notification Address (Home/Work)
	

	Phone Number (Work/Mobile)
	

	Registered Electronic Mail (KEP) Address
	


Notice: You may only submit an application on behalf of the data subject by postal mail or by using your Registered Electronic Mail (KEP) address, secure electronic signature, or mobile signature. Please attach an official document proving your authorization to the Form. Otherwise, we regret to inform you that we will not be able to process your application.
4. Data Subject's Information:
	Name - Surname
	

	National ID/Passport No.
	

	Notification Address (Home/Work)
	

	Phone Number (Work/Mobile)
	

	Your Email Address[footnoteRef:1] [1:  Your Registered Electronic Mail (KEP) address or the email address previously provided to our Company.] 

	


Notice: You may only submit your application by postal mail or by using your Registered Electronic Mail (KEP) address, secure electronic signature, or mobile signature. Alternatively, you may also submit your application using the email address previously provided to our Company. For applications submitted by postal mail, please include an official document verifying your identity with the Form. Otherwise, we regret to inform you that we will not be able to process your application.
5. Reason for Application:
Please indicate the subject of your application by marking the relevant item in Table-1.
Please remember to attach any documents that substantiate your application/request, along with explanations related to the subject you marked in Table-1, and submit them with the Form. Our Company may request additional information and documents from you if necessary.
	Table-1

	1.
	I would like to know whether my personal data is being processed. 
	

	2.
	If my personal data is being processed by your Company, I request information regarding the processing activities.
	

	3.
	I request information about the purpose(s) of processing my personal data and whether it is being used in accordance with these purpose(s).
	

	4.
	I request information on whether my personal data is being transferred domestically or internationally, and if so, the reason for the transfer and the third parties to whom it is transferred.
	

	5.
	I believe that my personal data has been processed incompletely or inaccurately, and I request its correction.
 *Please specify the personal data you want corrected in the “Your Selection” section below and attach supporting documents to the Form. 

Your Selection:



	

	6.
	I believe that the conditions requiring the processing of my personal data no longer exist, and I request the deletion, destruction, or anonymization of my personal data accordingly.
	

	7.
	I request that actions taken within the scope of my correction request be communicated to third parties to whom my personal data has been transferred.
	

	8.
	I request that actions taken within the scope of my deletion request be communicated to third parties to whom my personal data has been transferred.
	

	9.
	I believe that the exclusive analysis of my personal data by automated systems has led to an adverse outcome, and I object to this outcome.
 
*Please write the analysis result you believe to be adverse in the “Your Selection” section and attach supporting documents to the Form.
 
Your Selection:




	

	10.
	I request compensation for the damages I have suffered due to the unlawful processing of my personal data.
 
*Please describe the issue you believe to be unlawful in the “Your Selection” section and attach supporting documents (e.g., court decision, Board decision, documents showing the amount of financial loss) to the Form.
 
Your Selection:




	


NOTICE
Please note that we will not be able to process your application if your personal data is being processed for at least one of the following reasons.
· Processing of personal data for purposes such as research, planning, and statistics by making it anonymous for official statistical use,
· Processing of personal data for purposes of art, history, literature, or science, or within the scope of freedom of expression, provided that it does not violate national defense, national security, public safety, public order, economic security, privacy of private life, or individual rights, and does not constitute a criminal offense,
· Processing of personal data within the scope of preventive, protective, and intelligence activities carried out by public institutions and organizations authorized by law, for the purposes of ensuring national defense, national security, public safety, public order, or economic security,
· Processing of personal data by judicial authorities or execution agencies in relation to investigation, prosecution, trial, or execution procedures,
· Processing of personal data when necessary for the prevention of a crime or for a criminal investigation,
· Processing of personal data that has been publicly disclosed by the data subject,
· Processing of personal data by public institutions and organizations, or professional organizations, authorized by law, when necessary for the execution of supervisory or regulatory duties or for disciplinary investigations or prosecutions,
· Processing of personal data when necessary for budgetary, tax, and financial matters to protect the economic and financial interests of the State.
6. Application Procedure:
You may submit your application through one of the methods listed below. When submitting your application, please ensure that you include any supporting information and documents related to your request, as well as identity verification documents, with this Form.
	APPLICATION METHOD
	APPLICATION ADDRESS
	INFORMATION TO BE PROVIDED

	Email
	https://isiklartugla.com.tr/ 
Send an email to kvkk@isiklartugla.com.tr
	Please write “KVKK Information Request” in the subject line of your email.

	In-Person Application
	Çubuklu Mahallesi Orhan Veli Kanık Caddesi Yakut Sokak No:3 Kat:2 Beykoz/Istanbul
	Please include “KVKK Information Request” on the envelope.

	Registered Mail
	Çubuklu Mahallesi Orhan Veli Kanık Caddesi Yakut Sokak No:3 Kat:2 Beykoz/Istanbul
	Please include “KVKK Information Request” on the notification envelope.



If you wish to submit a request regarding your personal data under the Law, you may do so using this KVK Data Subject Information Form;
· In person or by mail with identity verification to Çubuklu Mahallesi Yakut Sokak Eryılmaz Plaza No:3 Kat:2 34810 Beykoz/İstanbul, or
· By using their Registered Electronic Mail (KEP) address, secure electronic signature, or mobile signature, or via an email address previously registered in Işıklar Tuğla’s system to kvkk@isiklartugla.com.tr.

7. Fee for Your Application
The response to your application;
· If it exceeds 10 pages, a fee of 1 (one) Turkish lira will be charged per page,
· If you request the response to be provided on a storage medium such as a CD or flash drive, a fee will be charged not exceeding the cost of the medium,
· If you request delivery by postal mail, please note that it will be sent as postage due.
If the process incurs additional costs, fees specified in the relevant regulations will be applied. If the application is due to an error on the part of our Company, any fees collected will be refunded to the applicant.
8. Conclusion of Your Application:
Depending on the nature of your request, your application will be answered with justification 'as soon as possible and within a maximum of 30 days' from the date it reaches our Company. Please note that our Company reserves the right to either accept your request for information or to reject it by providing an explanation.
If the information related to your requests submitted within the scope of this Form is incorrect or outdated, or if an unauthorized application is made, our Company does not accept any liability for requests arising from such incorrect information or unauthorized applications.
	The undersigned person below, identified as the Applicant above, as the data subject or the authorized representative/agent acting on behalf of the data subject ....................................., requests information and action from your Company regarding the personal data processed within your organization, as specified in the request and details outlined above.

Signature:                                                             Date:                                                            Location:





2

